MYHNUWMNAJTbHOE BIOA>XETHOE OBLWEOBPA3OBATEJ/IbHOE
YUYPEXOEHNE «CPEAHAA OBLLLEOBPA3OBATEJ/IbHAA LLUKOJTA Ne5
LUATMMHCKOI O MYHULUUMANBHOIO PAOHA»

«PaccmoTpeHo» CornacoBaHo:
Ha 3acefaHun negarornyeckoro coseta Icenéxnb CoseTa LLUKObI
MpoTokon Ne 1 . —TrBucynTtaHoBa X.A.

Ot 29 aBrycrta 2017 roga

NMono)eHue

O nopagke 06paboTKM U 3alUTe NEPCOHaNbHbIX AaHHbIX PabOTHUKOB
MyHULMManbHOro 610 AXXETHOro 06 eobpa3oBaTe/IbHOr0 yUpexxaeHus
«CpepfHsaa obuieobpasosaTtenbHas wkona Ne 5 r.lanu LLannHckoro
MYHWULMNANbHOI0 paoHa»

1. OBWNE MOJTOXEHWA

1.1. HacTtosuwee MonoxeHne pa3paboTaHO Ha OCHOBaHWUW CT. 24 KoHCcTuTyuum P®, rn. 14
TpygnoBoro kKofekca P®, degepanbHoro 3akoHa ot 27.07.2006 Ne 149-®3 «O6 nHpopmauum,
MH(opMaTM3aLumn 1 3almnTe nHpopmaumm» 1 defepanbHOro 3akoHa ot 27.07.2006 Ne 152-d3
«O nepcoHanbHbIX AAHHbIXY.

1.2. Llenbto MonoxeHns aBnseTcs 3awjmta nepcoHanbHbIX AaHHbIX PabOTHUKOB OT
HEeCaHKLMOHMPOBAHHOIO A0CTYNa, HeNMpPaBoOMEPHOT0 VX UCMOJIb30BAHUA UMW YTPATLI.

1.3. TonoxxeHne onpegenseT NopsafokK paéoTbl (nony4veHue, 06paboTka, NCNOMb30BaHWE,
XpaHeHne 1 T.4.) C MepCoHaNbHbIMN AaHHbIMU PaBOTHUKOB M rapaHTUM KOHMUAEHLNANBHOCTH
CBeAEHWNI, NpefocTaBNeHHbIX pabOTHUKOM paboTodaTento.

1.4. MepcoHanbHble AaHHble OTHOCATCA K KaTeropun KOHpUAEHLNanbHON NHpopMaLmu.
PeXXuMm  KOH(pMAEHUMANbHOCTU MepCOHabHbIX  AAHHbIX CHUMAETCA B  C/lyyasax
06e31MYnBaHNA NN MO UCTEYEeHUN 75 NIeT CpoKa XpaHeHWUs, ecii MHOe He OnpefesieHo
3aKOHOM.

1.5. MonoxeHne yTBepXXJaeTcsa 1 BBOAUTCA B fecTBME NpuKa3om aupektopa OO0 «B» u
ABNAeTCA 0653aTe/IbHbIM A5 UCMONHEHMSA BCEMU PabOTHMKAMMK, UMEKOLWUMMN LOCTYN K
NnepcoHanbHbIM AaHHbIM COTPYLHUKOB.

1.6. Opngunyeckune n pusnveckme nnuua, B COOTBETCTBUN CO CBOMMMW MOSTHOMOUYUSMN
BNafetolmne nHpopmaymeri o rpaxgaHax, nonyyarLwme n NCnonb3ytoune ee, HecyT
OTBETCTBEHHOCTb B COOTBETCTBUM C 3aKOHOLAaTeNbCTBOM Poccuiickon defepaunn 3a
HapyLleHune pexunma 3awmTtbl, 06paboTKN 1 NOpsgKa MCMONb30BaHUA 3TON MH(OPMaL UK.



2. HOHATHE U COCTAB IIEPCOHAJIBHBIX TAHHBIX

2.1. IlepconanbHble TaHHBIE PAOOTHUKA - HHPOpMALHS, HeoOXonuMast padOTONATEIIO B CBSI3U C
TPYAOBBIMU OTHOLIECHHUSIMU M Kacarolasicss KOHKpeTHoro padotHuka. [lox napopmanmeii o
pabOTHUKAX MOHUMAIOTCS CBEACHUS O (haKkTaxX, COOBITHIX U OOCTOSTENBCTBAX JKU3HU paOOTHHKA,
MO3BOJISIIOIIHE HACHTU(UILIUPOBATD €0 JIMYHOCTb.

2.2. B cocTraB nmepCoOHaIbHBIX TaHHBIX PAOOTHHKA BXOJST:

- MacCNoOpPTHBIE TaHHBIE,

- aHKeTHbIC 1 OuorpaduyuecKkre NaHHbIE,

- cBeneHus1 00 0Opa3oBaHUM U CHIELUANTBHOCTH,

- CBEICHHS O TPYOBOM U OOIIEM CTaXKe;

- CBEICHHS O COCTaBE CEMbU,;

- CBEACHMS O BOMHCKOM Y4ETE,

- CBEICHHS O COLMANBHBIX JIbIOTAX;

- HaJM4ue CyTUMOCTEN;

- aJpec MecTa JKUTEIbCTBA;

- HOMEp IOMAILITHEro TenedoHa,;

- aapec JUYHOU 3JIEKTPOHHOU MOYTHL,

- MeCTO pabOThI WIH Y4eObl YWIEHOB CEMbH U POACTBEHHHUKOB;

- XapakTep B3aUMOOTHOIIEHHUH B CEMbE;

- coneprkaHue TPYIOBOIO JOrOBOPA,

- COCTaB ACKJAPUPYEMBIX CBEACHHUN O HAIWYHH MaTePHAIbHBIX IEHHOCTEH;
Pe3yJIbTaThl MENULIMHCKUX 00CIEAOBaHUI paOOTHUKOB Ha MPEaMET

TOTHOCTHU K OCYILIECTBIICHHIO TPYAOBBIX O0sI3aHHOCTEH.

2.3. K nokyMmeHTam, Colep KaliuM IepCOHANbHbIE JaHHbIE PA0OOTHHKA, CO31aBaAEMbIM B
npoIiecce TPYAOBBIX OTHOLIEHUH, OTHOCSTCS:

- TPyAOBOH AOTOBOP;

- OCHOBAHWUSI K NMPHUKA3aM I10 JJUYHOMY COCTaBY,

NOJUIMHHUKH U KOIMU MPUKA30B MO JIUYHOMY COCTaBY;

JMYHOE J1eJI0;

TPYAOBasi KHUKKA;

- Jena, CoIepIKallie MaTepUabl IO TOBBIIIEHHUIO KBATM(HKAIIMU U TIEPETIOATOTOBKE,
aTTeCTAINH, CIYKEOHBIM PACCIIEAOBAHUSM,

- KOITUH OTYETOB, HANPABJISIEMbIE B OPTraHbl CTATUCTUKH, U p.

3. OBA3AHHOCTHU PABOTOIATEJIA

3.1. B nensix obecriedeHus nmpas U cBOOOJ YENIOBEKA U rpakaaHuHa paboToparensb

€ro mpeacTaBuTe N Npu 00pabOTKe MEPCOHANBHBIX JAaHHBIX PAaOOTHHKA OOS3aHbBI
cobmonars cnenyroue odue TpeOoBaHuUs:

3.1.1. ObpaboTKa nepcoOHATbHBIX JaHHBIX PAOOTHUKA MOXKET OCYIIECTBISIThCS
UCKJTIOUUTENIbHO B LIENISIX obecreueHust COOI0IeH s 3aKOHOB M MHBIX HOPMAaTHBHBIX
NPaBOBBIX aKTOB, COAEHCTBUS paOOTHUKY B TPYAOYCTPOHCTBE, OOyUEHHH U MPOABHKEHUH IO
ciy>k0e, obecriedeHnst TMIHOH 0€30MacHOCTH PabOTHHUKA, KOHTPOJISI KOJMYECTBA U KaueCTBa
BBIMOJIHSIEMOH paboThl U 00eCceYeH s COXPAaHHOCTU UMYLIeCTBA padoToaaTENs.

3.1.2. Ilpu onpeneneHnu oObeMa U CoOAepKaHUs 00padaThIBAEMbIX MEPCOHATBHBIX JAHHBIX
paboTHHKa paboTonaresb TOJKEH pyKoBoACTBOBaThCs KoHctutyuueh P®, Tpynossim
KonekcoM P® 1 nHbIMU (penepasbHBIMI 3aKOHAMH.

3.1.3. Pabotonarenb 00s13aH 03HAKOMUTB IO PACITUCKY PAOOTHHUKA M €0 MPENCTaBUTENEH ¢
JIOKYMEHTAMH OpPTraHU3alMH, YCTAaHABIMBAIOIIMMHE MOPSIIOK 00pabOTKH MepCOHATBHBIX
TIaHHBIX paOOTHHKA, a Takke 00 UX Mmpasax M 003aHHOCTSX B 3TOH 00JIAcTH.



3.1.4. Bce nepcoHalbHBIC TaHHBIE Pa0OTHHUKA CIIeNyeT NOoJydaTh y Hero camoro. Ecin
NePCOHAJIbHBIE JaHHbIE PA0OTHUKA BO3MOXKHO IOYYUTh TOJIBKO Y TPEThEH CTOPOHBL, TO
pabOTHUK NOJDKEH OBITh YBEIOMIIEH 00 3TOM 3apaHee M OT HEro JOJKHO ObITh MOJYYEeHO
NUCbMEHHOE cornacue. Paboronarens nomkeH cOOOIUTE pabOTHHKY O LENsX,
NPEANONIaraéMbIX HCTOYHUKAX U CIIOCO0AX MOJTYyUEHUs MePCOHANBHBIX JAHHBIX, & TAKIKE O
XapakTepe MOJIEKALTNX TOTYUIEHUIO TIEPCOHANBHBIX TAaHHBIX U MOCIEACTBUSAX OTKa3a
paboOTHHKA 1aTh MUCbMEHHOE COTJIacHe Ha UX MOJyYeHHE.

3.1.5 PaGoronaTtens HE UMeET MpaBa MoIy4aTh 1 00padaThIBaTh MEPCOHATBHBIC TAHHBIE
pabOTHHUKA O €ro MOJIMTHYECKUX, PEJTMTHO3HBIX U UHBIX YOSXKACHUAX U YaCTHOH JKnU3HU. B
CJIy4asix, HETIOCPEACTBEHHO CBSI3aHHBIX C BOMPOCAMH TPYIOBBIX OTHOLICHHUH, JTAHHBIE O
YaCTHOU >ku3HU (MH(POPMAIIUS O JKU3HEAESITEIbHOCTH B cepe CeMeWHBIX, OBITOBBIX, TUYHBIX
OTHOILIEHHIT) MOTYT OBITh MOTy4eHbl U 00paboTaHbl padoTONATENEM TOJIBKO C €T0
MUCBMEHHOTO COTJIACHSI.

3.1.6. PaboTonaresnp He IMeEET Mpasa MoyyyaTh U 00padaThIBaTh NEPCOHATIBHBIC TAHHBIE
pabOTHHUKA O €ro WICHCTBE B OOIIECTBEHHBIX OOBEIUHEHHSIX HITH €r0 IPOQCOI3HOM
IESTEIbHOCTH, 32 HCKIIFOYEHHUEM CIIy4aeB, MPEAYCMOTPEHHBIX (penepatbHbIM 3aKOHOM.

3.1.7. Ilpu mpuUHATUM pEIIEHUH, 3aTParuBarOIINX HHTEPEChl PabOTHHKA, padoTomaresib He
UMEeT IIpaBa OCHOBBIBATbCS HA TNEPCOHANBHBIX [AHHBIX paOOTHHKA, ITOTYYEHHBIX
UCKJTFOYUTENIPHO B Pe3yJbTaTe HMX aBTOMATHU3UPOBAHHONH 0OpabOTKM WM 3JEKTPOHHOTO
MIOJIyYEHUSI.

3.1.8. 3amuTa nepcoHaIbHBIX JAHHBIX PAOOTHHKA OT HEMPABOMEPHOTO UX UCIIONb30BAHUS
WM yTPaThl AOJKHA OBITh OOecredeHa padoToaaTesieM 3a CUeT €ro CPEACTB U B MOPSIZIKE,
YCTAHOBJIEHHOM (peniepaibHbIM 3aKOHOM.

4. TIPABA 1 OBA3AHHOCTHU PABOTHUKA B OBJIACTH 3AINUTHI ET'O
HNEPCOHAJIBHBIX JTAHHBbIX

4.1. B uensix 3aliuThl MePCOHABHBIX JAHHBIX, XPAHALIUXCS Y paboTonaressi, pabOTHUK
UMeeT MpPaBo:

- TOJyYaTh MOJHYIO HHPOPMAIIUIO O CBOUX IMEPCOHABPHBIX TaHHBIX U 00padOTKe STUX JAaHHBIX,
- MOJIy4aTh CBOOOIHBINH OECIUIATHBIN AOCTYT K CBOUM MEPCOHATBHBIM JaHHBIM, BKIIFOYAs
NpaBO Ha MOJyueHHe KOMuil IF0oOOM 3aMKcH, CoaepKallei nepcoHaIbHbIE TaHHBIE,

- JOMOJIHATH MEPCOHANIBHBIC JaHHBIE OLIEGHOYHOTO XapaKkTepa 3asiBJICHHEM, BbIPaKAIOLIUM
€ro COOCTBEHHYIO TOUKY 3PEHHS,

- OmpeneNsTh MPEACTABUTENEH ISl 3aIUThl CBOMX MEPCOHANBHBIX JaHHBIX;

- TpeOOBaTh UCKJIIOUSHHMS HITH UCTIPABIICHUS] HEBEPHBIX UJIH HETIOJHBIX MEPCOHATbHBIX JAHHBIX;
- TpeboBaTh M3BEIIEHHs PA0OTONATENEM BCEX JIUL, KOTOPBIM paHee ObUIN COOOIICHBI
HEeBEPHbIE MJTH HETOJIHbIE MIePCOHAJIbHbIE TaHHbIE PA0OTHHKA, 000 BCEX MPOU3BEACHHbBIX B
HUX MCKJIIOYEHUSIX, UCIIPABICHUSIX U JOMOIHEHHUSX;

- o0kayoBaTh B Cyjie JTIOOBIE HEMPAaBOMEPHBIE NeHCTBUS UITH Oe3elicTBUS paboTonarens
npu 00paboTKe U 3aIIKUTE €ro NePCOHANBHBIX JaHHBIX;

- Ha COXPaHEHHUE U 3aLIUTy CBOEH JUYHON U CEMEHHON TalHBI.

42 Tlpu otkaze paboromarens HCKIIOYUTb WM HCIOPABUTh IEPCOHANbHBIE TaHHbIE
pabOTHHKAa TOT HMMEET MpaBO 3asiBUTh B NMHUCBMEHHOW (opMe paboTomaTrenro O CBOEM
HECOMJIaCHU C COOTBETCTBYIOIIUM OOOCHOBAHHEM TaKOT'O HECOTJIACHS.

4.3. PaGOTHHK 111 COXpaHEHHs IOJTHON M TOYHOH HH(OPMALIH O HEM 00s13aH:

- mepenaBaTh PabOTOAATENIO HIIH €r0 MPEACTABUTENI0 KOMILJIEKC JOCTOBEPHBIX,
JIOKYMEHTHPOBAHHBIX MEPCOHANBHBIX AaHHBIX, COCTAB KOTOPBIX YCTAHOBJICH Tpya0BbIM
konexkcom P,

- CBOEBPEMEHHO co00maTh paboronarento 00 U3BMEHEHUN CBOMX MEPCOHANIbHBIX JaHHBIX.
4.4 PaOOTHUKM M UX TMPEICTABUTEIH [TOJUKHBI ObITh O3HAKOMJIEHBI TMOJ POCIHUCH C



JOKYMEHTaMH OpraHU3alll{, YCTAHABJIMBAIOIIUMH TMOPSIOK OOpaOOTKH TepPCOHATbHBIX
TaHHBIX paOOTHHKOB, a TakXke 00 UX MpaBax U 00S3aHHOCTSIX B 3TOH 00JacTH.

4.5. B mensix 3aIuThl YACTHOM JKU3HU, TUYHON U CEMEIHOM TaliHbI pAOOTHHUK HE NOJKEeH
OTKa3bIBATHCS OT CBOETO MpaBa Ha 00pabOTKy MepCOHANBHBIX TaHHBIX TOJBKO C €T
COIJIACHsI, TOCKOJBKY 3TO MOKET MOBJICUb NPUUMHEHNE MOPAJIbHOTO U MAaTEPUATIBHOTO
Bpena.

5. HOJOYUEHUE, ObPABOTKA U XPAHEHUE ITEPCOHAJBHBIX JIAHHBLIX
PABOTHHKA

5.1. Tlonyuenue, 00paboOTKa, XpaHEHUE U JIFOOOE APYroe NCIOIb30BAHIE MEPCOHATBHBIX
IaHHBIX PAOOTHHUKA MOJKET OCYIIECTBIATHCS UCKIIOYUTENBHO B LEJISIX COOJIOIeHHS 3aKOHOB U
MHBIX HOPMATHUBHBIX MPABOBBIX AKTOB, COAEUCTBHSI PAOOTHUKY B TPYAOYCTPOICTBE, OOy4YEHHH,
NPOJBMKEHHH 10 padoTe, obecreueH s JINYHOM 0e30MacHOCTH PabOTHHKA, KOHTPOJIS
KaueCTBa BBINOJIHAEMOMN padOoThl, OUEPEAHOCTH MPEIOCTABICHHUS €KErOJHOr0 OTIYCKa,
YCTAHOBJIEHHsI pa3mMepa 3apabOTHON TIATHL

5.2. IlepcoHanbpHbIe AaHHbIe paOOTHUKA CIEAYET MOJy4daTh y Hero camoro. [IpencraBurens
paboTonarens (CieLUaIbHO YIOJTHOMOUYEHHOE JIUIO) MPUHUMAET OT MOCTYMAKOIIEero Ha padoTy
JIMLA JOKYMEHTBI, IPOBEPSIeT MOJHOTY UX 3aIOJIHEHUS U MPABUIIBHOCTh YKa3bIBAEMbIX
CBEJICHUI B COOTBETCTBUH C MPECTABICHHBIMU JOKyMeHTaMu. ECiii nmepcoHanbHble TaHHbIE
pabOTHHMKA BO3MOKHO MOJIYYHThb TOJIBKO Y TPEThEH CTOPOHBI, TO paOOTHHK JOJIKEH ObITH
yBEeIOMJIEH 00 3TOM 3apaHee, U OT Hero AOJDKHO OBITh MOJy4EHO MICbMEHHOE COTJIacHe.
PaboronaTens nomkeH cooOUMTh PaOOTHUKY O LIEJSIX, IPEATIONAraéMbIX HCTOYHUKAX U
criocobax MoJyueHus: MePCOHATbHBIX TAHHBIX, & TAKXKE O MOCJIEACTBHUIX OTKa3a pabOTHHKA
IaTh MUChbMEHHOE COTIaCHe Ha MX MOJyYSHHE.

5.3. Bce Mepbl KOHPUACHIIMAIBHOCTH NP cOope, 00paboTKe 1 XpaHEHUH MEPCOHATBHBIX
IaHHBIX COTPYAHHKA PACIPOCTPAHSIIOTCS KaK Ha OyMaskHbIE, TaK M Ha DJIEKTPOHHBIE
(aBTOMaTH3UPOBAHHBIC) HOCUTENH HHPOPMALIUH.

5.4. XpaHeHue NepCcOHabHBIX JAHHBIX JOKHO MPOUCXOAUTH B MOPSIIKE, UCKIIOYAIOLIEM X
yTpaTy WK HEMPaBOMEPHOE HCIIOIb30BaAHHE.

5.5. Jlu4HOe feNo U TUYHAs KapTOuKa paOOTHHKA XPAHSITCS B OyMasKHOM BHJE B Marnkax

B CIIEL[HAIbHOM HeCcropaeMom mkady, o0ecrnevrnBaroIeM 3aUTy OT HECAHKLIMOHUPOBAHHOTO
JOCTyIIA.

5.6. IlepcoHanbHbIe [aHHBIE pAOOTHHKA MOTYT TaK:Ke XPAHUTBCS B 3JIEKTPOHHOM BUJIE HA
JIOKaJbHON KOMITBIOTEPHOM ceTH. JIoCTy N K 3JIEKTPOHHBIM 0a3aM TaHHBIX, COIEPIKAIIUM
MePCOHANbHBIE TaHHBbIe PaOOTHHKA, 00ECTIEYNBAETCS] CHCTEMOM Maposieit.

6. 1OCTYII K HEPCOHAJIbBHBIM JAHHBIM

6.1. BHyTpeHHuii gocTyIm.

6.1.1. TIpaBo gocTyma K MepCOHANbHBIM JaHHBIM PAa0OTHUKA HMEIOT:

- IUPEKTOp OPraHU3aLUH,

- PYKOBOIUTEIH CTPYKTYPHBIX MTOIPA3ACICHUN 110 HAPABIEHHIO NESTENbHOCTH (TOCTYI K
JIOKYMEHTaM, COMIEPIKaIlUM IePCOHANIbHbIE JAaHHBIE TOJYUMHEHHOTO UM COTPYAHHKA);

- PYKOBOZUTEJb HHOTO MONPa3IeICHUs IPU IepeBoie padOTHHUKA U3 OJJHOTO CTPYKTYPHOTO
MOApa3eNeHus B IPyroe,

- paOOTHUK, HOCUTENb IEPCOHATBHBIX JaHHBIX;

- paOOTHUKHU KaaAPOBOH CITyKOBI;

- paboTtHuku Oyxranarepuu (K TaHHBIM, KOTOpPbIe HEOOXOIUMBI IJIsI BHIOJIHEHUS] KOHKPETHBIX
byHKUUH).

6.1.2. IIpaBo mosny4ueHust JOKYMEHTOB, CONEPIKAIIUX ITePCOHAbHBIE TaHHBIE paOOTHHKA,
HETIOCPEACTBEHHO Ha padouee MECTO UMeeT AUPEKTOop opranuzaunu. [1o nmuceMeHHOMY



PACTIOPSKEHUIO AUPEKTOPA OPraHU3aLUN COTPYIHUK KaAPOBOH CIyKObI, OTBETCTBEHHBIH 32
padoTy ¢ COOTBETCTBYIOIIUMH JOKYMEHTaMH, 00sI3aH JMYHO NiepenaTh UcTpedyeMpie
JOKYMEHTBI HEIIOCPEACTBEHHO JUPEKTOPY OpraHU3aluy.

6.1.3. PykoBoguTenu CTPYKTYPHBIX NOAPA3AEICHUN UMEOT IPAaBO O3HAKOMHUTHLCS C
JIOKYMEHTaMH, COIEPKAIMUMH IePCOHAbHBIC TaHHbIE TOAYHHEHHOTO UM pabOTHHKA, B
MIOMELIEHUH OTAEJIAa KaAPOB B IPUCYTCTBUU COTPYIAHHUKA OTAENA KaAPOB, OTBETCTBEHHOIO 32
padoTy € COOTBETCTBYIOIIUMH JOKYMEHTAMH.

6.1.4. PaboTHHK UMeeT paBO 03HAKOMHTBCS C JOKYMEHTAMH, CONEPIKAIUMH €T
NEPCOHAJIbHBIE JAHHbBIE, B [IOMELICHUN OTAENA KaAPOB B IPUCYTCTBUU COTPYIHUKA OTHEIIA
KaJpOB, OTBETCTBEHHOTO 3a PadOTy C COOTBETCTBYIOIIUMH JOKYMEHTAMH.

6.2. BHemHui 1OCTyIL.

6.2.1. K nuuam, KOTOpeIM MOTYT OBbITh IEPEIaHbI IEPCOHATBHBIE JTAHHBIE BHE OPTaHU3aLUH, IPU
YCIIOBHH COOIOIEHHs TPeOOBaHUI 3aKOHONATENLCTBA, OTHOCATCS:

- HaJIOTOBBIE UHCIIEKLUU,

- MPAaBOOXPAHUTEIILHBIE OPraHbL,

- OpraHbl CTaTUCTHUKY,

- CTPaxoOBBIE ar€HTCTBA,

- BOEHKOMATHL,

- OpraHbl COLUAJIILHOTO CTPAXOBAHUSI,

- TIEHCHOHHBIE (DOHIIBI,

- MOAPA3AEIEHUs] MyHULUNIAIbHBIX OPTaHOB YIIPABJICHUS.

6.2.2. Han3opHO-KOHTPOJIbHBIE OPTaHbl UMEIOT HOCTYI K MH(POPMAIIUU TOJBKO B chepe cBoeit
KOMIIETEHLIUU.

6.2.3. OpraHuzauuy, B KOTOpbIE COTPYAHUK MOKET MepEUUCIIATh IeHEeKHbIEe CPECTBA
(cTpaxoBbIe KOMIIAHUH, HETOCYJAPCTBEHHBIE IIEHCHOHHBIE (POHABI, O1arOTBOPUTENBHBIE
OpTaHU3aLMH, KPEAUTHBIE YUPEIKACHHUS ), MOTYT MOJIYYHUTh AOCTYI K MEPCOHAIBHBIM TaHHBIM
pabOTHHKA TOJBKO MPU HAJTHMYUHU €r0 MUCBMEHHOTO Pa3peIeHHsl.

6.2.4. Cenenusi 0 pabOTarOIIEM UITH YBOJICHHOM PabOTHHUKE MOTYT OBbITh IPEAOCTABIIEHBI
APYTOi OPTaHU3aLMH TOJBKO C MUCBMEHHOIO 3ampoca Ha OJJaHKe OpraHu3aluy, ¢ IPUIOKEHUEM
KOITUY 3asiBJICHHs] paOOTHUKA.

6.2.5. IlepcoHasbHbIe JaHHBIE PAOOTHHUKA MOTYT OBITh IIPEAOCTABIIEHB! POICTBEHHUKAM HJIH
YJIEHAM €r0 CEMbH TOJIBKO C MUCbMEHHOTO Pa3peLIeHnsl CaMoro paboTHHKA.

7. HEPEJJAYA IITEPCOHAJIBHBIX JAHHBIX

7.1. Ilpu nepenaye nepcoHaNbHBIX NaHHBIX paboTHHKA paboTonarenb 00s3aH:

- He coO0IIaTh MEPCOHANBHBIEC JaHHbIC PA0OOTHUKA TPETbEH CTOPOHE O€3 MICEMEHHOTO
cornacust pabOTHHKA, 32 HCKJIIOYEHUEM CITy4aeB, KOTJa 3TO HEOOXOIUMO B LEIISX
NpeaynpekIeHs yTPO3bl )KU3HU U 3I0POBBIO paOOTHHKA, & TAKXKE B CIyYasix, YCTAHOBIEHHBIX
(benepaabHBIM 3aKOHOM,

- He coO0IIaTh MEPCOHANBHBIEC JaHHbIE PA0OTHUKA B KOMMEPYECKHX LEJsIX 0e3 ero
MTUCBMEHHOTO COTJIACHS;

- MPenynpenuTh JIUL, MONTYYarOIIUX TePCOHANbHBIC JAHHbIE PAOOTHHKA, O TOM, YTO 3TH JaHHbIE
MOTYT OBITh MCIIOJIB30BAHBI JIUIIb B LIEJSIX, AJIT KOTOPBIX OHU COOOIIEHBI, U TPeOOBaTh OT 3THX
JIMI TTOATBEPKACHUS TOrO, YTO 3TO MPaBUiIO coOmoneHo. Jlnua, monydaromue nepcoHaibHbIe
JaHHbIe pa0OTHHKA, 00sI3aHbI COOIOAATH PEXKUM cekpeTHOCTH (KoH(puaeHIa pHOCTH). [laHHOE
MIOJIOXKEHHE HE PacIPOCTPaHSIETCS HA OOMEH NePCOHAIBHBIMH TaHHBIMH PAOOTHHUKOB B TIOPSIZIKE,
YCTAHOBJIEHHOM (peniepaibHbIMU 3aKOHAMU,

- pa3peraTh JOCTYI K MePCOHAIBbHBIM TaHHBIM paOOTHHKA TOJIBKO CIELHATBEHO
YIOJTHOMOYEHHBIM JIMLIAM, ITPH 3TOM YKa3aHHBIE JIMIA JOJDKHBI IMETh IPABO MOJMYYaTh TOJIBKO
T€ MIEPCOHANbHBIC TaHHBIE PAOOTHHKA, KOTOPbIE HEOOXOIMMBI [Tl BBIITOJTHEHHSI KOHKPETHBIX



dyHKLM;

- 3ampammBaTh HHPOPMALIUIO O COCTOSIHUH 30POBbsl paOOTHHKA TOJIBKO B 00BEME,
HEOOXOIMMOM JIJIs OTIPEeSICHHsI BO3MOKHOCTH BBITIOJHEHUST paOOTHUKOM TPYAOBOH (PyHKIINY,
- mepenaBaTh MePCOHAIbHBIE TaHHBIE PAOOTHHUKA €ro MPENCTABUTEISIM B MTOPSIAKE,
ycraHoBJieHHOM TpynoBbiM kopekcoM P®, 1 orpaHnvuBaTh 3Ty HHQOPMALHIO TOJIBKO TEMHU
NePCOHAJBbHBIMU JAHHBIMU Pa0OTHUKA, KOTOPBIE HEOOXOIUMBI JIJIs1 BBIIOJTHEHHUS
YKa3aHHBIMH MPEICTABUTEISIMHA UX (DYHKIIH.

7.2. KonupoBaH#e U BBIITUCKA NTEPCOHATBHBIX JAaHHBIX paOOTHHKA Pa3perIaroTcs
UCKJTFOUUTEIbHO B CIYKEOHBIX LEJISIX MO MICbMEHHOMY 3aIpPOCy U C Pa3peLIeHUs] TUPEKTOpa
OpraHu3aLyu.

7.3. Ilepenayua nepCOHANBHBIX JAHHBIX OT AP KaTeNs WIM €ro NPeACTaBUTENel BHEIIHEMY
NOTPEOUTEIF0 MOXKET TOMYCKaThCSl B MUHUMAJIBHBIX 00BEMAax M TOJBKO B LENSAX BBITOTHEHUS
3a/a4, COOTBETCTBYIOLINX OOBEKTUBHOM NMPUYNHE cOOpa 3TUX JAHHBIX.

7.4. CoTpyaHHMKaM, UMEIOIIUM TOCTYTI K MEPCOHAIBHBIM JaHHBIM PaOOTHHKA, 3aIPeINaeTCs
OTBEYATh Ha BONPOCHI, CBS3aHHBIC C Mepeaadeii mepcoHaNbHOM HHpOpManny, 1o Teaedony
w (akcy.

8. HOPAJOK OBECIIEYEHMUA 3AIINTHI HEPCOHAJBHBIX TAHHBIX

8.1. Tlox yrpo30ii MM OMACHOCTBIO YTPATHI MEPCOHATBHBIX JAHHBIX TTOHUMAETCS] €IUHIYHOE
WM KOMILIEKCHOE, pealibHOEe MITH MOTEHLIHAIBHOE, aKTHBHOE HJTH TACCHBHOE MPOSIBJICHHUE
3JIOYMBIILIEHHBIX BO3MOYKHOCTEH BHEIIHUX WJIM BHYTPEHHUX UCTOYHHKOB YIPO3bI CO3/1aBATh
HeOJIaronpusITHbIe COOBITHS, OKa3bIBATh AECTAOMIM3UPYIOLIee BO3ACHCTBIE HA 3aLIHINAEMYFO
UH(POPMALHIO.

8.2. Puck yrpo3sl 1r00bIM HHPOPMAIMOHHBIM PECYypcaM CO3MIAI0T CTUXUITHBIE OeCTBUS,
SKCTPEMAJIbHbIE CUTYALHH, TEPPOPUCTHUECKUE NEHCTBUS, aBAPHH TEXHUIECKUX CPENCTB U
JIMHUH CBSI3H, APyrue OObEeKTUBHBIE OOCTOSTENBLCTBA, & TAKXKE 3aMHTEPECOBAHHBIC U
HE3aMHTEPECOBAHHBIC B BOSHUKHOBEHUH YIPO3bI JIUIIA.

8.3. 3ammTa nepcoOHANbHBIX JaHHBIX MPEACTABISAET COOOM JKECTKO periaMeHTUPOBAHHBIN U
IMHAMUYECKH TEXHOJOTHUYECKHH MPOLIECcC, MPeAyNPekIAI0 NN HApyIIeHHe JOCTYITHOCTH,
LIEJIOCTHOCTH, JOCTOBEPHOCTH U KOH(PUICHIINATBHOCTH NIEPCOHANBHBIX TaHHBIX U B
KOHEYHOM cueTe 00eCIIeUNBAIOIINN TOCTATOYHO HAIEXKHYIO 0€30MacHOCTh HHPOPMALIUU B
nporiecce YIpaBiIeHIeCKOH U MPOU3BOACTBEHHOHN NEATEIbHOCTH OPTraHU3alHu.

8.4. 3ammuTa NepcOHANBHBIX TaHHBIX PAOOTHHKA OT HETIPABOMEPHOTO UX UCTIOIB30BAHUS HITH
yTpaThl JOJDKHA OBITh OOecredeHa paboToaaTeNieM 3a CHET €ro CPEACTB U B TIOPSIZIKE,
YCTAHOBJIEHHOM (peniepaibHbIM 3aKOHOM.

8.5. BHyTpeHHsia 3amura.

8.5.1. Jlnst obecnieueHnst BHyTPEHHEH 3aIUThI IEPCOHAIBHBIX JAHHBIX pAOOTHHKOB
HEOOXOUMO COOJTIFOAATH CIENYIOIINE MEPHI:

- OrpaHUYEHHE U PErIAMEHTAINsI COCTaBa PAOOTHHUKOB, ()YHKIIMOHAbHBIE 00S3aHHOCTH
KOTOPBIX TPeOYIOT KOH(UACHINAIbHBIX 3HAHU,

- cTporoe uzduparenbHoe U 0OOCHOBAHHOE pacIpeeieHne JOKYMEHTOB U NH()OpMaLiU
MEXAy pabOTHUKAM,

- pauMoHaJbHOE pa3MelneHue padounx Mect pabOTHUKOB, MTPH KOTOPOM HCKITFOYAIOCh Obl
OECKOHTPOJIbHOE HCITOJIb30BAHME 3aIIHUIIAeMO HH(POPMALIHH,

- 3HaHHe padOTHUKOM TPeOOBAHNH HOPMATHBHO-METOAMYECKIX JOKYMEHTOB IO 3aIIUTE
UH(POPMALINU U COXPAHEHHIO TaliHBbI,

- HaJU4Yue HeOOXONHMMBIX YCIOBHH B MOMEIIEHNH 1JIs1 paboThl ¢ KOH(PUICHIINATbHBIMU
IOKyMEHTaMH U 0a3aMM TaHHBIX;

- OmnpeAeNieHne U perjaMeHTalHs cocTaBa pabOTHUKOB, MMEIOLIUX MPABO JOCTYyIA (BX01a) B
NOMEIEeHHE, B KOTOPOM HAaXOAMTCS BBIYUCIUTENbHAS TEXHUKA C JOCTYIIOM K 0a3aM JaHHBIX;



- OpraHM3auys Nporecca YHUUTOXKEHU HHPOPMALINY;

- CBOEBPEMEHHOE BBIIBJICHUE HAPYLICHUS TPEOOBAHUI Pa3pelIUTENbHON CHCTEMBI JOCTYIIA
pabOTHUKAMU MOAPA3ACICHNUS,

- BOCIHTATENIbHAS M Pa3bsACHUTENbHAs padoTa ¢ COTPYIHUKAMH MOPAa3ACICHUS, IeTb
KOTOPOH - IpeAypeanTh YTPATy LEHHBIX CBEACHUH NpHu paboTe ¢ KOHQUASHINATbHBIMU
JOKYMEHTaMHu.

8.5.2. Beigaua TOKyMEHTOB Ha OyMa)KHOM HOCHUTEJIE, COAEPIKAIUX NEPCOHAbHBIC TAHHbIE
paboTHUKa, Ha pabovre MecTa PyKOBOAHUTENIECH CTPYKTYPHBIX NOAPA3EICHHIH 3arpeleHa.
8.5.3. Bce (paiinbl, comepikalire mepcoHaabHbIe JaHHbIE pAOOTHHKA B DJIEKTPOHHOM BUJE,
TOJKHBI OBITh 3aIUINEHBI TAPOJIEM, KOTOPBIH COO0IIAeTCs PyKOBOIUTEIO KaAPOBOKH
CITy>KOBI 1 PYKOBOJHUTEIIO CIIY>KOBI HH)OPMALIMOHHBIX TEXHOJIOTHH.

8.6. BHemHsA 3amura.

8.6.1. JInst 3amuThl KOHPUASHIIMATHPHON HHPOPMAIIUU CO3IAIOTCS LIEICHATPABICHHbIE
HeOJIaronpusITHbIE YCIOBUS U TPYAHOIPEOIOIUMBIE TPETSATCTBUS [JIs1 JINIA, TBITAOIIErOCst
COBEPLINTb HECAHKLIMOHUPOBAHHBIN JOCTYI U OBJIAAETh IEPCOHAIbHBIMU AAHHBIMU
pabotHuka. L{enpro 1 pe3ynbTaToM HECAHKIIMOHUPOBAHHOTO IOCTYIA K HH(POPMAIIHOHHBIM
pecypcam MOKeT ObITh HE TOJIbKO OBJIAICHUE CBEICHUSIMHU U UX UCIIOJIb30BAHUE, HO U MX
BU/IOM3MEHEHNE, VHUUTOXKEHNE, BHECEHHE BHPYCa, MOAMEHa, (anbcupuKaus ConepskaHus
JOKYMEHTa U Ip.

8.6.2. Pacnipenenenne GpyHkIui, paboune Mpoueccel, TEXHOJIOTUS COCTaBIeHHs, OpopMITeHus,
BEICHUS W XPAHEHUs JOKYMEHTOB, COAEPIKALINX MEPCOHAJbHbIE MaHHbIE pPaOOTHUKA, B
KaaApOBOH CIty>k0Oe SIBISIETCS 3aKPBITON OT MOCTOPOHHUX JIML HH(POPMAITHEH.

8.6.3. Ilox MOCTOPOHHUM JIMLIOM TIOHUMAETCS JIF000e JIUIO, He SBISIOIIeecs paOOTHHKOM
OpraHu3aLyH.

8.6.4. Jlns obecrieueHnst BHELTHEH 3alUThI IEPCOHAIBHBIX JAHHBIX paOOTHHKA HEOOXOIUMO
NPEANPUHATD CIENYIOIINE MEPDI:

- MpHUeM, Y4eT U KOHTPOJIb ACATEIbHOCTH MOCETHTENEH TOKHA BECTH ciyk0a 6e30macHOCTH
C MPUMEHEHHEM CUCTEM BUACOHAOIOICHUS,

- BBECTH B OpraHH3aLl{ IPOMYCKHON PEXKUM,;

- BBbIJa4y IPOMYCKOB MOCETUTENISIM OCYIIECTBJISITh HA OCHOBAHWH MUCbMEHHOMN 3asBKU
3aMHTEPECOBAHHOTO PabOTHUKA OpraHu3anyy. Beimannsie nponycka ¢pukcuposats B Kuure
yueTa MoceTUTeNel ¢ yKa3aHHEeM BPEMEHH MOCELICHHS U 3aMHTEPECOBAHHOTO PabOTHHKA
OpraHu3alnu;

- MOMELIEHHsI OpraHnu3aluu 000PyI0BaTh TEXHUYECKHUMHU CPEACTBAMH OXPaHbl M CUTHAJIM3ALNH.
8.7. Bce nuia, B MOJBKHOCTHBIE OOS3aHHOCTHM KOTOPBIX BXOIUT MOJydeHue, odpaboTka u
3aIUTa MEePCOHANBHBIX JaHHBIX Pa0OTHHKA, NMPU NpueMe Ha paboTy 00s3aHBI MOANHCATH
00513aTENIbCTBO O HEPA3IJIALIEHUH TIEPCOHANIBHBIX TaHHBIX pabOTHHKA.

8.8. ITo BO3MOYKHOCTH MEPCOHAIBHBIE TaHHBIE 00E3JINIUBAIOTCS.

8.9. Kpome Mep 3a1lUThl NEPCOHATbHBIX JaHHBIX, YCTAHOBJIEHHBIX 3aKOHOIATENbCTBOM,
paboronareny, padOTHUKU U UX MPEICTABUTEIN MOTYT BbIPA0aThIBATH COBMECTHBIE MEPHI
3aI0UTHI TIEPCOHANBHBIX JAHHBIX PAOOTHHKOB.

9. OTBETCTBEHHOCTD 3A PA3IVIAIEHUE KOH®UJIEHIIUAJIBHOM
NHPOPMAIINU, CBA3AHHOU C HEPCOHAJIBHBIMHU TAHHBIMU

9.1. IlepcoHasibHast OTBETCTBEHHOCTD - OJJHO U3 TJIABHBIX TPEOOBAHUI K OpraHU3aLuu
(YHKLMOHUPOBAHHUS CHCTEMBI 3aIUTHI IEPCOHATBHON HH(POPMAINH U 00s13aTeIbHOE
ycnosue odecriedeHnst 3G EKTUBHOCTH STOH CHCTEMBIL.

9.2. Opuanueckue u GU3NIECKHE JIULA, B COOTBETCTBUU CO CBOUMH ITOJIHOMOUHSIMHU
BIIaferoIKe HHpOpMAIUe O rpaXkaaHax, MOIyYaroIie U UCIIONb3YIOIINE €€, HECYT
OTBETCTBEHHOCTb B COOTBETCTBHUU C 3aKOHOAATENLCTBOM Poccuiickoi Penepauuu 3a



HapYLICHHE PEKIUMa 3alHUThI, 00paOOTKU U MOPSIKA UCTIONB30BAHUS 3TOH HH(POPMALHH.

9.3. PykoBoauTenb, pa3peliaroniuil JOCTYI COTPYIHUKA K KOH(PHIEHINATBbHOMY TOKYMEHTY,
HECEeT NEPCOHAIBbHYK OTBETCTBEHHOCTD 3a JAHHOE Pa3peLIeHHUE.

9.4. Kaxxaplii COTPYIHUK OPTaHU3ALMH, TIOTYYAIOLTHH 11 pabOThl KOH(PHUIEHINATBHBIN
JOKYMEHT, HECET JINYHYIO OTBETCTBEHHOCTb 34 COXPAHHOCTb HOCHUTEIIS U
KOH(UACHIHATLHOCTb UH(POPMALIUH.

9.5. Jluua, BHHOBHBIE B HAPYLICHUU HOPM, PETYJIUPYIOMIHX MOIyYeHe, 00pabOTKy U 3aIIUTY
NEPCOHAJBHBIX TaHHBIX PAOOTHHKA, HECYT AUCUUIUIMHAPHYIO, AIMUHUCTPATUBHYIO,
IPa’KIaHCKO-TIPABOBYIO HJIH YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUH C (heaepanbHbIMU
3aKOHAMU.

9.5.1. 3a HewWCIIONIHEHNE WIIM HEHAIEXKallee NCTIOTHeHHEe paOOTHUKOM IO €Tr0 BHHE
BO3JIO’KEHHBIX Ha HErO O0S3aHHOCTEH MO COOTIOIEHUIO YCTAHOBJIEHHOTO TIOPsiIKa padoThI CO
CBEEHUSIMH KOH(UICHIINAIBHOTO XapakTepa padoTonarenb BIIpaBe MPUMEHSTh
penyCcMOTpeHHbIe TPynoBbIM KOACKCOM P® aucCHUIUIMHAPHBIE B3bICKAHUS.

9.5.2. JIOIOKHOCTHBIE JIULA, B 00S3aHHOCTh KOTOPBIX BXOUT BEEHHE MTEPCOHABHBIX JaHHBIX
COTPYIHHUKA, 00s13aHBI 00ECTIEUNTh KAXKIOMY BO3MOYKHOCTb O3HAKOMJICHUS C TOKYMEHTaMH U
MaTepHajaMH, HETIOCPEICTBEHHO 3aTPariBaOIUMHK €0 TpaBa u CBOOOBI, €CITH HHOE He
NpeayCMOTPEHO 3aKOHOM. HenpaBoMepHbIi 0TKa3 B MPeNOoCTaBICHUN COOPaHHBIX B
YCTAHOBJIEHHOM TOPSIIKE TOKYMEHTOB JTHOO HECBOEBPEMEHHOE MPEIOCTABIEHUE TAKNUX
JOKYMEHTOB MJI MHOM WH(POPMALIMU B CIyYasix, MPEIyCMOTPEHHBIX 3aKOHOM, JTHOO
NPEIOCTABJICHIE HEMOIHOMN MM 3aBEJOMO JIO)KHON MH(POPMALIMH BJICHET HAJIOKEHUE HA
TOJDKHOCTHBIX JIMI AMIHUCTPATUBHOTO mTpada B pazMepe, onpenensiemom Konekcom 06
AAMUHUCTPATUBHBIX NTpaBOHApyLIeHUsAX PO.

9.5.3. HapymeHne HEMPUKOCHOBEHHOCTH YaCTHON *KU3HHU (B TOM YHCJIE HE3aKOHHOE
coOupaHue WK PacrpOCTPaHEHNE CBEEHHUH O YACTHOW *KM3HHM JIMLA, COCTABIISFOIIHUX €r0
JMYHYIO WJIK CEMEHHYIO TaiiHy, 0€3 ero coriacusi), HEempaBOMEPHBIH TOCTYII K OXPaHsAeMON
3aKOHOM KOMIIBIOTEPHOH HH(OPMALINH, HETIPABOMEPHBII OTKa3 B MPEAOCTABICHUN
COOpaHHBIX B YCTAHOBJICHHOM MOPSIKE TOKYMEHTOB U CBEEHHH (€CITN 3TH IEesTHUS
NPUYMHUINA BPEJ IpaBaM M 3aKOHHBIM HHTEPECaM IPak/iaH), COBEPIIEHHBIE JIULIOM C
UCTIOJIb30BAHUEM CBOETO CITY’KEOHOTO TMOJIOKEHUS, BIICUET MPUBJICYEHHUE BHHOBHOTO K
OTBETCTBEHHOCTH B COOTBETCTBUU C Y TOJIOBHBIM KOJEKCOM PD.

9.6. HenpaBOMepHOCTH 1E€ATEIBHOCTH OPraHOB rOCYIapCTBEHHON BJIACTU U OPTraHU3ALMM 1O
cOOpy M UCTIONIb30BAHUIO MEPCOHANBHBIX TAHHBIX MOYKET OBITh YCTAHOBJICHA B Cy1eOHOM
MOPsIZIKE.

9.7. 3ammura npaB pabOTHUKA, YCTAHOBJIEHHBIX HacTosMM [lojioKeHueM u
3aKoHOAaTeNbCcTBOM Poccniickoil @enepannuy, OCyIECTBIISIETCS CYyIOM B LIEJISAX MPECEUEHUs
HETPaBOMEPHOT'0 UCIIOJIB30BAHUS MEPCOHATIBHBIX JaHHBIX paOOTHHUKA, BOCCTAHOBJICHUS
HAPYLIECHHBIX NPaB U BO3MEIICHUS IPUYMHEHHOTO yInepOa, B TOM YHCIIe MOPAJIbHOTO Bpeaa.



